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Rules for Using the Library

These rules regulate membership in the library of the International Black Sea University,
issues related to subscription-use-return of library items and rules of behavior in the library;

The rules for using the library are based on the Law of Georgia "On Library Matters", the
Charter of the International Black Sea University, the Code of Ethics and the Library
Regulations.

Library working hours:
The library is open 6 days a week:
Monday - Friday : 9:00-20:00
Saturday : 10:00-18:00

The right to use the library:
The following have the right to use the library:

> University students;
> University staff;

> Other interested parties.

When using the library, readers must follow the following rules:

When using library resources, readers must follow the rules of using the library, do not interfere
with other readers and do not interfere with the normal functioning of the library.

> Before entering the reading hall, switch the mobile phone and other electronic devices to
silent mode;

Do not to bring food, except drinking water, into the reading hall;

Do not cause noise in the reading hall;

To use library resources (except for electronic resources), refer to the library staff;

Use the group work space for discussions;

YVYVYVYY

Do not leave personal belongings in the library after leaving the reading hall. The staff of
the library is not responsible for the loss of personal belongings;

\

When returning a book, refer to the library staff, it is not allowed to return the book to the



>

shelf arbitrarily;

With the help of a librarian, use a printer and a scanner for no more than 3 (three) pages per
day, and fill out the appropriate form to produce a large volume of material in the same
way.

Borrowing and returning books from the library:

>

To borrow a library item from the library, the member must present an ID to the library
staff;

When borrowing/returning books, members should check the condition of the books taken
out by them, so that there are no complaints about their damage when they are returned,

Removal of a library item is prohibited if there is only 1 copy left in the library and there is
no electronic version of it;

The member must return the library item in person; It is not allowed borrow a library
resource instead of another member and/or transfer it to someone else;

The library item must be returned within the specified period;

The reader is obliged to return the library item borrowed from the library for temporary use
no later than at the end of the corresponding semester.

Books are issued from the library in the following order:

Yy VVYY

Textbook - not more than 1 semester;
Fiction - no more than 3 (three) books for a period of 2 weeks;
For academic/guest staff - no more than 6 (six) books for a period of 2 (two) weeks;

Depending on the frequency of use and the demand for a library item, different deadlines
may be set for checking it out.

Loss/damage of the book

>

In case of damage and/or loss of books, the reader will be held responsible for the
university's "Student Disciplinary Responsibilities Regulation" and "Personnel
Management Policy";

It is considered damage to the books to make a indications to it with a pen, marker or other
similar means, as well as wetting, tearing; The degree of damage is assessed by the head of
the library, who determines the sanctions based on the state of the resource in accordance
with the normative documentation of the university;

In case of loss of books, the head of the library should be immediately informed about the
fact; Depending on its characteristics (quantity, availability, etc.), the lost book must be



replaced by another literature of the same value, the same copy, or compensated by the
corresponding market value;



